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BLOCK PARTY/STREET CLOSING (BUSINESS DISTRICT) 

PERMIT APPLICATION & INSTRUCTIONS 
 

REQUIRED FOR: Closing a City street in a Business District for a party/event.  
 

THIS APPLICATION PACKET CONTAINS:  
1) List of Required Submittals 
2) Submittal Instructions  
3) Rules & Regulations list  
4) Application & Affidavit 
5) Public Assembly Permit Application 
6) Open Container Permit Application  
7) Parking Meter Rental Application 

 
REQUIRED SUBMITTALS: 

o Rules & Regulations list – page 2, must be initialed by Applicant 
o Application and Affidavit – pages 3 and 4, must be signed by Applicant and notarized  
o Insurance Certificate from applicant/sponsor, listing the City of Syracuse as additional insured in the amount of 

at least $1 million in General Liability.   
o If Alcohol will be sold:  Liquor Liability insurance is required, and an Open Container permit (application 

enclosed) would need to be obtained. 
o Application Fee – $100 non-refundable; check or Money Order payable to Commissioner of Finance.  
o Diagram/Description of Location proposed to be closed or Route Map 

o Must show set-up of all staging, platforms, rides, scaffolding, bleachers, sound, kiosks, tents, booths, 
tables, vehicles, or any other stationary or non-stationary items. 

o Full description of event 
o Notification Plan for businesses, residences, and other institutions in the area 
o Requests for Additional City Services, if applicable –  

o Signs, electrical needs, generators, bandwagon, bleachers, garbage barrels, trash pickup, etc. 
o Public Assembly Permit Application – Required by the Syracuse Police Department for all street closing events.  
o Open Container Permit Application – Required by the Syracuse Police Department if alcohol will be served 
o Parking Meter Rental Application- If metered spaces are affected by event, applicant must submit application 

and pay $11.25 per space per day excepting Sundays and holidays 
 
SUBMITTAL INSTRUCTIONS:  

1) Application must be completed in its entirety.  Incomplete or partial applications will not be processed. 

2) AT LEAST 30 DAYS PRIOR TO THE EVENT, Application, Fees, and additional documents must be submitted to the: 

Central Permit Office 
201 E. Washington St., Room 101 
Syracuse, NY 13202 
(P) 315-448-4715  
CentralPermitOffice@SyrGov.net 

  www.syrgov.net/Central_Permit_Home.aspx 

mailto:CentralPermitOffice@SyrGov.net
http://www.syrgov.net/Central_Permit_Home.aspx
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RULES AND REGULATIONS: Applicant must initial agreement to adhere to each item. Subject to Change at any time.  
 

_______ PERMIT FEE: This permit has a nonrefundable Application Fee of $100. If your event requires staff, there may 
be an additional cost. Check or Money Order payable to Commissioner of Finance. 
 
________TENTS: If your plans include tents, canopies or awnings larger than 120 square feet (10' x 12'), you are required 
by the Fire Department to obtain a tent permit. Please call the Fire Prevention Bureau at 448-4777. 
 
________FLAMMABLE LIQUIDS/PROPANE PERMIT: Those using propane at their event are required to have a valid 
propane permit from the City of Syracuse Fire Department. Please call the Fire Prevention Bureau at 448-4777. 
 
________ELECTRICAL HOOK-UP FEE: There is a $20.00 electrical hook-up fee, where outlets are available. 
 
________MUSIC:  If event will have music, you must abide by the City of Syracuse Ordinance, Chapter 40, Noise Control 
Ordinance, Article 11, Sec. 40-16, No person shall operate, play or permit the operation or playing of any radio, 
television, phonograph, drum, musical instrument, sound amplifier or similar device which produces, reproduces or 
amplifies sound: a) In such a manner as to create unnecessary noise across a real property boundary, except for activities 
open to the public and for which a permit has been issued by the administrator pursuant to rules and regulations 
promulgated by him, or by license issued by the commissioner of licenses. 
 
________ALCOHOL: An Open Container Waiver must be obtained for any and all alcoholic beverages at this event. 
Alcoholic beverages are for lawful personal consumption only.  If alcoholic beverages are to be set up on the street, the 
exact location must be depicted in the description of the event provided.  Any and all amount or type of alcoholic 
beverage must be kept only at the locations stated herein and shall be observed by the permit holder who shall not 
allow under age or intoxicated consumption.  Applicant and/or Event Sponsor may be responsible for costs incurred by 
the Syracuse Police Department. 
 
________BARRICADES:  Barricades will be manned at all times and removed promptly in the event access is necessary 
for emergency vehicles.  The affected street must have at least 20 ft. left open for emergency vehicle access. 
  
________MAKING CHANGES: If you wish to make any changes to your permit, a request must be made in writing at 
least 2 weeks in advance. 
 
________INSURANCE:  Insurance Certificate from applicant/sponsor, listing the City of Syracuse as additional insured in 
the amount of at least $1 million in General Liability has been attached.  Liquor Liability insurance required (if alcohol is 
to be sold and an Open Container permit will be obtained). 
 
________NOTIFICATION PLAN: A reasonable plan must be submitted detailing how the applicant will notify businesses 
and residents located on the street(s) to be closed of the proposed closure and event.  
 
________SITE DIAGRAM: A detailed diagram of the site must be submitted that shows the location of all staging, 
platforms, rides, scaffolding, bleachers, sound equipment, kiosks, tents, booths, tables, vehicles, and any other 
stationary or non-stationary items. 
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________AFFIDAVIT: The included affidavit must be signed and notarized. 
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BLOCK PARTY/STREET CLOSING (BUSINESS DISTRICT) 

PERMIT APPLICATION 
$100 non-refundable application fee 

 
APPLICANT INFORMATION: 
 

_____________________________________    _____________________________ __________________________                                                                                                                                                                                           
Applicant Name (Responsible Party)  Telephone Number   Cell Number 
 
__________________________________________________ _____________________________________________ 
Address     Zip Code  E-Mail Address 
 
_____________________________________ ______________________________ __________________________ 
Sponsor Name/Company Name   Telephone Number   Fax Number 
 
__________________________________________________     _____________________________________________ 
Address     Zip Code  E-Mail Address 
 
 
 
EVENT INFORMATION: 
 
Type of Event: __Block Party     __Street Festival     __Clean-up     __Religious Ceremony     __Farmers Market 
 
                             __Other: _______________________________________________________________________ 
 
Event Name: _______________________________________________________________________________________ 
 
Event Description: ___________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
Location Proposed: __________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
Date(s) of Event: __________________________ Rain Date: _______________________  # of Days: __________ 
 
Actual Time of Event: ______________________           Set-up Time: _____________________________  
 

Break Down Time: ______________________ 
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AFFIDAVIT OF APPLICANT/SPONSOR – Business District Block Party/Street Closing 

 
WHEN APPROVED, THIS APPLICATION OR A STREET FESTIVAL/BLOCK PARTY PERMIT SHOULD 

AUTHORIZE THE SPONSOR TO CONDUCT A STREET FESTIAL AS DESCRIBED.  IT IS SUBJECT TO 

REVOCATION IF THE SPONSOR DOES NOT COMPLY WITH ALL PERTINENT LAWS, RULES AND 

REGULATIONS INCLUDING ANY CONDITIONS OR RESTRICTION IMPOSED BY THE CITY OF SYRACUSE. 

 

THE SPONSOR AGREES TO INDEMNIFY, DEFEND AND HOLD HARMLESS THE CITY OF SYRACUSE  AND 

ANY AND ALL OF ITS EMPLOYEES, OFFICIALS AND AGENTS FROM AND AGAINST ANY LIABILITY 

(INCLUDING LIABILITY FOR CLAIMS, LOSSES, EXPENSES OR COSTS OF ANY KIND, WHTHER ACTUAL, 

ALLEGED OR THREATENED, INLCUDING ATTORNEY’S FEES AND COSTS, COURT COSTS, INTEREST, 

DEFENSE COSTS AND EXPRET WITNESS FEES), INCLUDING ANY AND ALL CLAIMS AND JUDGEMENTS 

FOR PERSONAL INJURY OR DAMAGE TO PROPERTY RESULTING, DIRECTLY OR INDIRECTLY, FORM THE 

ACTIVITES IN CONNECTION WITH WHICH THIS IS ISSUED, AND FROM ANY COSTS AND EXPENSES TO 

WHICH THE CITY MAY BE SUBJECTED OR WHICH IT MAY SUFFER OR INCUR BY REASON THEREOF.   

 

THE APPLICANT FURTHER AGREES TO COMPLY WITH THE PERTINENT PROVISIONS OF NEW YORK 

STATE AND THE CITY OF SYRACUSE LAWS, RULES AND REGULATIONS.   

 

 

_____________________________________________ 

Applicant Name (print) 

 

_____________________________________________________________________________ 

Applicant Name (signature)      Date 

 

 

 

 

Sworn to before me this  

  day of   , 20___. 

 

      

Notary Public 

 

MUST BE NOTARIZED 
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